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IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS

NOTICE AND ACKNOWLEDGMENT OF RECEIPT OF SUMMONS AND 
COMPLAINT

�
Plaintiff(s)

vs.

�
 Defendant(s)

Case No.  _____________________

Defendant(s)
Amount Claimed:  $  ______________

To: _________________________________ Address: __________________________________
	 (Name)

City:  ________________________________________ State:  ____  Zip:  ________

The enclosed summons and complaint are served pursuant to section 2--213 of  the Code of  Civil 
Procedure.

You must complete the acknowledgment part of  this form and return one copy of  the completed

form to the sender within __________ * days.

You must sign and date the acknowledgment. If  you are served on behalf  of  a corporation, 
unincorporated association (including a partnership), or other entity, you must indicate under your 
signature your relationship to that entity. If  you are served on behalf  of  another person and you are 
authorized to receive process, you must indicate under your signature your authority.

If  you do not complete and return the form to the sender within __________ * days, you (or the 
party on whose behalf  you are being served) may be served a summons and complaint in any other 
manner permitted by law.

If  you do complete and return this form, you (or the party on whose behalf  you are being served)

must answer the complaint within __________ ** days. If  you fail to do so, judgment by default 
will be taken against you for the relief  demanded in the complaint.

I declare, under penalty of  perjury, that this notice and acknowledgment of  receipt of  summons and 

complaint will have been mailed on ___________ .
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ACKNOWLEDGMENT OF RECEIPT OF SUMMONS AND COMPLAINT

I declare, under penalty of  perjury, that I received a copy of  the summons and of  the complaint in 
the above captioned matter at:

(Please print or type)

Name: ___________________________________________________

Address:  _________________________________________________

City:  ___________________________  State:  ____  Zip:  ________

Email:  __________________________

Relationship to Entity/Authority to Receive Service of  Process:  �
(Not applicable if  your are the named Defendant or Respondent.)

Dated:  ___________

�
Signature

*	 (To be completed by the person sending the notice.) Date for return of  waiver must be at least 30 days from the date 
on which the request is sent, or 60 days if  the defendant is addressed outside the United States.

**	 (To be completed by the person sending the notice.) Date for answering complaint must be at least 60 days from the 
date on which the request is sent, or 90 days if  the defendant is addressed outside the United States.

E-filing is now mandatory for documents in civil cases with limited exemptions.  To 
e-file, you must first create an account with an e-filing service provider.  Visit http://efile.
illinoiscourts.gov/service-providers.htm to learn more and to select a service provider.  If  
you need additional help or have trouble e-filing, visit http://www.illinoiscourts.gov/FAQ/
gethelp.asp.
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